ORDINANCE 2016-13

AN ORDINANCE OF THE TOWNSHIP OF LOPATCONG, COUNTY OF WARREN,

STATE OF NEW JERSEY, TO AMEND, REVISE AND SUPPLEMENT CHAPTER 7,

“BILLS, CLAIMS & VOUCHER APPROVAL,” OF THE CODE OF THE TOWNSHIP
OF LOPATCONG TO REVISE THE PROCEDURE FOR PAYMENT OF CLAIMS.

WHEREAS, the Township Council of the Township of Lopatcong wishes to revise Chapter 7 of
the township Code to ensure compliance with the Township Charter

NOW, THEREFORE, BE IT ORDAINED, by the Township of Lopatcong, County of Warren,
State of New Jersey, as follows:

Section 1:
Chapter 7. Bills, Claims & Vouchers
§ 7-1. Documentation of claim required.

Any person claiming payment from the Township of Lopatcong shall first submit a detailed
statement of the items or demand necessitating such claim to the Chief Financial Officer,
specifying particularly how the bill or demand is made up, and a certification from the party
claiming payment that it is correct. No bill, claim or demand shall be considered for payment
unless the voucher has attached to it or includes a certification of a department head or other
municipal official responsible for certain functions or of his duly designated representative
having personal knowledge of the facts that the goods have been received by or the services
rendered to the Township of Lopatcong and that those services and goods are consistent with any
existing contract or purchase order. The Chief Financial Officer shall have the duty to audit,
warrant and make recommendation on all claims and bills.

§ 7-2. Submission of claim to Township.

The bill or claim duly certified shall be presented to the Municipal Clerk for inclusion in the
agenda of the next immediate formal meeting of the governing body, and it shall be the duty of
the Chief Financial Officer to examine all bills or claims submitted for payment in order to
ascertain if proper administrative procedures have been followed. All claims or bills to be
considered by the governing body shall be listed systematically without preference, and said list
shall be made available to every member of said governing body prior to formal action by that
body.

8§ 7-3. Consideration by Township Council.
Claims shall be considered by the finance committee and approved by the governing body,
except that said governing body may reject any claim presented to it, stating the reason for such

rejection. Any disapproved claim shall be referred back to the Chief Financial Officer with such
instructions as the governing body may give at the time of disapproval.
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§ 7-4. Records.

It shall be the duty of the Municipal Clerk to record all claims in the official minutes or through
an appropriate claims register, indicating that the governing body has by formal action approved
the same, with appropriate record as to any claims disapproved or rejected. All records pertaining
to approved and disapproved bills or claims shall be available for public inspection.

8§ 7-5. Disbursements.

After the Chief Financial Officer has certified that the claims have been approved, she shall
forthwith prepare the necessary checks (bank check or draft) for the payment thereof, which said
checks shall be signed by the Mayor and Chief Financial Officer. After the checks have been
prepared for the payment of claims, the Chief Financial Officer shall record them in proper
books of account, and the checks shall thereafter be mailed to the claimants.

Section 2:

Severability. The various parts, sections and clauses of this Ordinance are hereby declared to be
severable. If any part, sentence, paragraph, section or clause is adjudged unconstitutional or
invalid by a court of competent jurisdiction, the remainder off this Ordinance shall not be
affected thereby.

Section 3:

Repealer. Any ordinances or parts thereof in conflict with the provisions of this Ordinance are
hereby repealed as to their inconsistencies only.

Section 4:

Effective Date. This Ordinance shall take effect upon final passage and publication as provided
by law.

NOTICE

NOTICE is hereby given that the foregoing Ordinance was introduced to pass on first reading at
a regular meeting of the Council of the Township of Lopatcong held on May 4, 2016, and
ordered published in accordance with the law. Said Ordinance will be considered for final
reading and adoption at a regular meeting of the Township Council to be held on June 1, 2016 at
7 p.m. or as soon thereafter as the Township Council may hear this Ordinance at the Municipal
Building, 232 S. Third Street, Phillipsburg, New Jersey, at which time all persons interested may
appear for or against the passage of said Ordinance.

Margaret B. Dilts, CMC
Township Clerk
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